
Financial Vacation Accounting

University of California, San Diego



AGENDA

 Background
 VACLAC
 Calculating Vacation Accrual
 Calculating Vacation Usage
 Transferring Funds (PETs)



WHAT WOULD YOU LIKE TO 
HEAR?



Background

 Implemented 30 years ago
 Relieves the need to monitor vacation 

within individual contracts and grants
 Eliminates cumbersome financial 

transfers from one grant to another
 Eliminates financial hardship when 

someone with a lot of vacation had to be 
paid out 



How does it work?

 Utilizes Vacation Pool Concept
 Departments assessed for vacation 

monthly
 Vacation is reimbursed when taken
 Restricted Funds are not assessed



VACLAC

 Found in Financial Link Reports
 Shows Accruals & Usage
 Identifies Amounts to Ledger





Calculating Vacation Accrual

 Use average monthly hours (174)
 Divide average monthly hours into Rate 

for Hourly Rate then multiply Hourly Rate 
by hours earned for Salary Assessment

 Multiply Hourly Rate by Benefits Code 
and then by earned hours for Benefits 
Assessments



Calculating Vacation Usage

 Use actual hours when vacation was 
taken 

 Divide hours into Rate and multiply result 
by hours earned for Salary Assessment

 Multiply Salary Assessment by Benefits 
Code and then by earned hours for 
Benefits Assessments



Transferring Funds with PETs

 Vacation usage can only be moved by 
your timekeeper if within one year

 After one year, send VACLAC with 
signature telling where you would like 
the usage to be charged.





Thank You  

Contact Payroll
at 858-534-3247 for additional
questions or assistance.
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